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O01Me MoJ10KeHus

Lenp METOOMUYECKUX MATEPHAJIOB IO OCBOCHUIO JUCIHIUTUHBI (MOAYMS) - 00ECHeunTh
oOyyaromemMycsi ONTUMAIBHYI0 OpPTaHU3alMI0 Mpollecca M3Y4YEHUs NUCIMILIMHBI (MOAYJs), a
TaK)X€ BBIMOJIHEHUS pa3IMYHbIX (POPM CaMOCTOSTETILHON pabOTHI.

OcBoeHre OUCHMIUTUHBI (MOIYJIS)OCYIIECTBISIETCS HAa ayAUTOPHBIX 3aHATUSAX U B TpOIEcce
CaMOCTOSITENbHOM paboTel oOywatromuxcsd. OCHOBHBIMM BHIAMU ayAUTOPHOH paboThl IO
JAUCHUIIIINHEC (MOI[y.]'II-O) SABJIAIOTCA 3aHATHA JICKHMOHHOI'O W CEMHMHApPCKOro THIIA. KOHerTHI)IC
(dbopmMBbl ayTUTOpHOU pabOThl OOyYaIOIIUXCS MPEICTaBICHbI B Y4eOHOM IUTaHe 00pa30BaTeNbHON
IIPOrpaMMBbl ¥ B pabouux IporpaMMax AUCLUILIUH (MOIyJIeH).

W3y4yenue pekoMeHayeTcss HadaTh C O3HAKOMJICHHUS ¢ paboyell mporpaMMol JUCHIUTUINHBI
(Momysi), ee CTPYKTYpOH U copiep>kanneM, (POHIOM OIIEHOYHBIX CPEJICTB.

Paboras ¢ paGoueit mporpamMmmoii, He0OX0IUMO 0OpaTUTh BHUMAaHHUE Ha CJIETYIOLIEE:

- HEKOTOpblE pa3lienbl WIM TeMbl TUCHUIUIMHBI HE pPa30MparoTcss Ha JIEKIMSX, a
BBIHOCSATCS Ha CaMOCTOSITEIbHOE H3yYeHUE [0 PEKOMEHJIyeMOMY II€pEYHI0 OCHOBHOM U
JIOTIOTHUTEIBHON JIUTEPATYpPhl U y4eOHO-METOJUUECKUM pa3paboTKaM;

- YCBOEHME TEOPETHYECKHUX IOJIOXKEHHUM, METOIUK, pacyeTHbIX (OpMyJ, BXOJSAIIMX B
CaMOCTOSITEJIBHO ~ M3y4aeMble  TEeMbl  JUCHUUIUIMHBL,  HEOOXOJUMO  CaMOCTOSITENIBHO
KOHTPOJMPOBATH C MOMOIIBIO0 BOIPOCOB JIJIsl CAMOKOHTPOJIS;

- Cco/ep)KaHHME TEM, BBIHECEHHBIX Ha CaMOCTOSTEIbHOE H3yueHHue, B 00s3aTeIbHOM
MOPSIIKE BXOAUT COCTAaBHOW 4YacTbl0 B TEMbl TEKYIIETO KOHTPOJSI M TNPOMEXKYTOUHOMN
aTTecTaluu.

Kaxngas pabouas mporpamma Mo  JUCHUIDIMHE  (MOJYJIO)  CONPOBOXKIAIOTCS
METOAUYECKUMU MaTepuaiaMHu o €€ OCBOCHHUIO.

OtnenbHBIE Y4eOHO-METOAMYECKUE Pa3pabOTKH MO AMCIMIUIMHE (MOIYJI0): y4eOHbBIC
MOCOOMS WJIM KOHCHEKThl JIEKIMH, METOJAWYECKHEe PEKOMEHJAlMM 10  BBIIOJHEHHUIO
Jab0paTOPHBIX padOT, pelIeHuto 3a1a4 1 T.11. pa3metieHsl B DJUOC MAY.

OO0yuaromumMcsi peKOMEHAYETCSl TTONYYuTh B OnOmuoteke MAY ydeOHyIO0 TuTEparypy,
HE00X0IUMYIO JUIsl pabOThI Ha BCeX BUIAaX ayJIUTOPHBIX 3aHATUMN, a TAKXKE IS CAMOCTOSATEIbHON
paboTHI IO U3YYECHUIO TUCIUIUIMHBI (MOTYIIS).

Buner yueGHO#M paboThl, CPOKM HMX BBINOJHEHUS, 3aIJIAHUPOBAHHBIE IO AUCUUIUIMHE
(MOIymI0), a TaKXKe CHCTeMa OICHUBAHUS Pe3ylbTaToB, 3aMKCHPOBAHBI B TEXHOJOTHYECKON
KapTe TUCIUTIINHBI (MOTYJIs):

Tabauna 1 -Texnosiornyeckasi KapTa TeKylero KOHTPOJIsS U MPOMEKYTOYHON aTTecTalun
1o AucuunanHe (Moay.ar) «Oco0eHHOCTH paccie0BaHNUs NPeCTYNJIEHUI IPOTUB
JHYHOCTH» (MIPOMEKYTOYHASI ATTECTAIMS - IK3aMeH )

Ne KoHnTposibHbIE TOUYKH 3aueTHoOE I'padux
KOJINY€eCTBO MPOXOKIEHUs
0a/1J10B (HeaeH caauM)
min | max
Texyuuii KOHTPOJIb
1. | PabGora Ha 1abOpaTOPHBIX 3aHATHIX 20 20 ITo pacnucaHuio
2. | Pemrenue tectoB 20 20 [MocnenHee 3aHsATHE
3. | IIpesenTarus 10 10 ITo pacnucaHuio
4. | PedeparuBHbiii 00630p 10 10 ITo pacnucanuto
HNTOT'O 3a paboTy B cemecTpe 60 60
IIpomeKyTOYHASI ATTECTALHUS «329eT»
5. | 3auer 40 40
HToroBbie 0a/J1bI MO AUCIHUIIJINHE 100 100




PabGota mo W3y4EHHIO AUCHUIUIUHBI (MOIYNS) JOJDKHA HOCHUTh CHCTEMAaTHYECKUI
xapakTep. JlJs yCHIEHMIHOrO YCBOEHHUS TEOPETHYECKOTrO0 Marepuana [0 IpelaraeMoi
TUCUUIUIAHE (MOJIYJTI0) HEOOXOIMMO pPETYSpHO IOCeUlaTh JIEKIWH, aKTHBHO paboTaTh Ha
y4eOHBIX 3aHATUAX, BBIIOJHATH NHCbMEHHBIE pa0OThI MO 33JaHUI0  IPEToJaBaTEls,
[IEpPEYUTHIBATh JIEKIMOHHBIA MaTepuall, 3HaYUTEIbHOE BHUMAHUE YIENATH CaMOCTOSATEIbHOMY
U3YYCHUIO TUCIUTUIMHBI (MOJIYIIsS).

BaxHbIM yCIOBHEM YCHEIIHOIO OCBOEHHUS IUCUUIUIMHBI (MOJYJS) SIBISIETCS CO3/1aHUE
caMHUM OOYYaIOIIMMCSI CHCTEMbI TIPAaBUIIBHOW OpraHU3aluy TP/, TIO3BOJIIOMIEH PacpeeTuTh
y4eOHYIO Harpy3Ky paBHOMEPHO B COOTBETCTBHH C KaJICHIAPHBIM YU4eOHBIM rpadukom.

1. MeToanueckue PECKOMEHIAIMHA IO OpPraHu3aluu paﬁoTbI CTYA€HTOB BO BpeMs
NMPOBECACHUSA JIEKIITMOHHBIX 3aHATHH

1.1. MeToanyeckue peKOMeHIAUMU MO OPraHU3alMU padoThl CTYIEHTOB BO BpeMs
NpoBe/IeHUsl JIEKIUOHHBIX 3aHATHH

Nzyuenue crynentamu aucuuiuinabl « THQOpMaIIMOHHBIE TEXHOJOTUH B IOPUIUYECKOM
NESTETPHOCTHY TPEyCMAaTPUBACT TMPOBEACHUE JICKIIMOHHBIX M J1a00PATOPHBIX 3aHATHN IO
PYKOBOJICTBOM TIpETIOJaBaTessl COTJIACHO PACHUCAHUIO 3aHSATHH, a TaKKe CaMOCTOSTEIBHOE
OCBOEHHME JOTIOJHUTEIHHOTO MaTepHuayia (IOTOJHUTEILHON JUTEPATyphl) MPHU TMOATOTOBKE K
MPAKTUYECKUM 3aHSITHSIM U 3a4ETYy.

JlunakTuyeckoe Ha3HAUYCHHE JICKIIMHM 3aKJIF0YaeTCs B TOM, YTOOBI BBECTH CTYJCHTOB B
MpeAMET, O3HAKOMUTh C €ro0 OCHOBHBIMH KAaTETOPHSMH, 3aKOHOMEPHOCTSIMU HW3ydaeMoit
JTUCITUTIIMHBI U €€ METOJAMYECKUMH OCHOBAaMH, MPOOYAUTh B HUX HMHTEPEC K MPOOJIEMAaTUKE U
CTPEMJICHHE K CaMOCTOSITEJIbHOMY MBIIIUICHHIO. Te€M caMbIM OMPEIEISIOTCS COJACpXKaHUE H
XapakTep BCeH AalbHEHIIeH paboThI CTyACHTA.

C camoro Haudana JIEKIIMM CTYACHTY HEOOXOIUMO HACTPOUTH ce0si Ha aKTHBHOE €€
npociymuBanue. He xanmelite Mecta B TeTpaau (BCer[ia OCTaBISUTE TOJIsA), 9TO MO3BOJUT BaM
JeaTh KOMMEHTapUH, MoMeTkH. [loMHHTE, YTO JMF0OAst TEMa U €€ OCHOBHBIC UCH JOKHBI ObITh
HalJIeHbl BaMU B KpaTdailiee BpeMs.. XOPOIIWH KOHCIEKT JIEKIMH 3HAYMTENILHO OO0JerdaeT
MTOJrOTOBKY K MPAKTUYECKUM 3aHATHSIM, a B TAJIbHEHIIIEM K 3a4€Ty U DK3aMEHY.

Yopoctuth  paboTy ¢ JIGKIMOHHOHW  TETPaabld  IMOMOXET  HCIIOJIb30BAHUE
TEKCTOBBIICITUTENICH U MaMAITOK-CTHKEPOB.

CryneHTaM pPEKOMEHIYeTCsS 3aBECTH CBOW CJIOBapb TEPMHUHOB (aJIpaBUTHBIN WIN
TEeMAaTHYECKHi), Kylda CTOUT 3alHChIBaTh BCE HE3HAKOMBIC TEPMHUHBI W/WJIA TEPMHHBI,
BBI3BABIIIME 3aTPYAHCHUE.

1.2. MeToauyeckue peKOMeHIAlMH 0 MOAr0TOBKE K JIA00PATOPHBIM 3aHATHAM

[Ipyn mpoBeneHuu J1a0OPATOPHBIX 3aHITHNA CTYACHTY Ba)XKHO JIOOUTbCA HE MPOCTOTO
3ay4MBaHUs MaTEpHUalla, a €ro0 OCMBICIEHUE U TOHUMaHUE. ITO BO3MOKHO TOJIBKO MPU aKTUBHOM
Y4aCTHU CaMHX CTYJIEHTOB B Ipoliecce oO0ydeHus. CyllecCTBEHHYIO MOMOIIb CTYACHTaM 37eCh
OKa)XyT NMPUBEIEHHBIE B KOHIIE KaXJ0W TE€Mbl KOHTPOJIBHBIE BOMIPOCHI, a TAKXKE 3adaHUs i
CaMOCTOSITENILHOM pabOTHI.

I'maBHO# Qopmoii mpuoOpeTeHus 3HaHMId OblJIa U OCTAaeTCsl caMOCTOATebHasE paboTa 1o
M3YYEHUIO Kypca ¢ yUETOM PEKOMEHJAUi MPEno1aBaTels.

[ToaToMy mpu MOATOTOBKE K TAOOPATOPHBIM 3aHATHUSIM CJIETYET HE TOJBKO ONMUPAThCs Ha
PEKOMEH/IOBAHHYIO JIUTEPATYPY M JIUTEPATYpPy, KOTOPYHO CTYIAEHT COUYTET MOJIE3HOW, HO U
WCIO0JIb30BaTh HH(OPMAIIMIO U3 IEPHOINYECKON TIeUaTH, epeaad paano, TeIeBUACHUS U T. /1.

OTBeT Ha 3aHATHM HE MpPEANojaraeT MpOCTOr0 YTEHHs TOTOBOTO MaTepuana, CTYIEHT
JOJKEH OTBEYaTh CBOOOTHO, mpuberas K TOMOIIM 3apaHee IMOATOTOBJICHHOTO MaTepuala.
CryneHnTtam, UMEIONIUM TPOONEMbl C AWKIUEH W/WiM mojauell Marepuana, MMEEeT CMBICI
MIPOrOBOPUTH CBOE BBHICTYIJICHUE 3apaHee.

4



1.3 MeToanyeckue peKOMeHIAIUH K CAMOCTOSITEJIbHOI padoTe CTy/IeHTA.

CamocrositenbHas paboTa — 3TO BHJ Y4eOHOW JEATETBHOCTH, KOTOPYIO CTYICHT
COBEpIIIACT WHAWBHUIYATBLHO WK B TPYyIIE 0€3 HEMOCPEICTBEHHOW OMOIIH IpernoaBares (HO
TaK WU MHA4Ye TOJI KOHTPOJIEM IperoaBaTelis), PyKOBOJICTBYICh CPOPMUPOBAHHBIMH paHEE
3HAHUSIMH W TIPEJCTaBJICHUsMHU. KoMIleTeHTHOCTHAsT MOJeib 0O0pa3oBaHUsSl TPErojaraet
3HAYUTEIHHOE YBEITMUYCHHUE JI0JIM CAMOCTOSTEIbHOW aKTUBHOCTH CTYJCHTA ISl PeaTn3alru el
00pa3oBaTeIbHON POTPAMMBI.

3amaua mpemojaBaTeNs 3aKIIOYAeTCS B OpPraHU3allM  CaMOCTOSITENIBHOW palboThl,
MTO3BOJISIONICH C(hOPMHUPOBATH Y CTY/ICHTa HEOOXOAMMbBIC 3HAHUS, YMCHUS U HABBIKH,

3amava CTyeHTa 3aKJIF0YAETCs B TOM, YTOOBI B IMPOIIECCE CAMOCTOSITEILHOM padOThI TIOJT
PYKOBOJICTBOM TIpETIOJ[aBaTeNsl OBJAJETh 3asBJICHHOW KOMIIETEHIIMEH, a Takke mpuoOpecTu
W/WM Pa3BUTH CIIOCOOHOCTH K CAMOCTOSTEIIFHOMY MTPHOOPETESHUIO 3HAHUI, YMEHUH, HaBBIKOB, a
Takke K CIIOCOOHOCTH K CaMOOpraHu3aldd W caMopedieKCuu Y4eOHO-TI03HaBaTEIbHOM
JeSTEITbHOCTH.

Bo3MosxHBIE BHIBI CAMOCTOSTEIBHON PabOThI CTY/ICHTOB:

1. Urenue oCHOBHOM U JOTIOJHUTEIHHOU JIUTEPATYPHI.
CamocrosTenpbHOE H3yUYeHHE MaTepraa 1o MePBOMCTOYHHKAM.
PabGora ¢ OHOAMOTEYHBIMH KaTajJoraMH, CaMOCTOSITENIbHBIM MOM00p HEoOXOoauMOM
JIUTEPATYPHI.
CamocTosaTenbHbIH TOUCK HE0OX01MMOM nHpopMalu B cetu MHTepHeT.
KoHcrniekTnpoBaHue epBONCTOYHHUKOB.
PedepupoBanme nepBONCTOUHUKOB.
CocraBiieHHE aHHOTALUH.
CocraBiieHHe peleH3Hi
CocraBiieHne 0030pa ImyOJuKaI|il 0 TEMe.
0. CocraBnenue u pa3padoTka cioBaps (Tyoccapusi).
1. CocraBienue Wiy 3aIi0IHEHNE TaOJIHII.
12. IIpocnymuBanue ayauo3anuceid, IpocMOTp BUAEOMaTepUaa Mo TEMaTUKU JTUCITUILITUHBIL.
13. [loaroToBka K pa3nu4HbIM popMaM MPOMEKYTOYHOM U UTOTOBOM aTTeCTaIUH.
14. TloaroToBKa yCTHOTO COOOIIEHHUS Ul BHICTYIUICHUS Ha 3aHSATUU.
15. Hanucanue pedepara. [Toaroroska k 3amute (mpeacTaBieHUIo) pedeparTa Ha 3aHITHH.
16. [loaroToBka M0K/Ia/1a M HaNKUCAHUE TE3UCOB JIOKIAJIA.
17. TloarotoBKa mpe3eHTaIUH.
18. TloaroroBka pedepatuBHOr0 0030pa M €ro 3aliuTa Ha 3aHATHH.
19. BoinonHeHus 3aJaHui JIs1 CAMOKOHTPOJISL.

OaHMM W3 B@XHBIX IIATOB K PEIICHHIO 3alad pealii3ald CaMOCTOSITENbHOU paboThI
sBisgeTcs GOpPMUPOBAHUE Y CTYIEHTOB YMEHHs paboTaTh C MEPBUYHBIMU TEKCTAMU U CO37aBaTh
TEKCTbl BTOpPHYHBbIC. BTOpHUYHBIE TEKCTHI CIyXaT Uil XpaHEHHs, HaKOIUICHHs, MepepaboTKy,
AQHAJIMTUKHA ¥ TIEPBUYHBIX 3HaHWM. VIMEHHO 5TO Ha3HAYEHHE M ONpPEAENSAeT UX CYIIECTBEHHYIO
poiib B OO0ydeHMM: cO37aBas BTOPHYHBIE TEKCThI, CTYACHT MPHUOOpPETaeT HaBBIKU
CaMOCTOSITENIbHOM  00paOOTKM, KOAWPOBKM U U3BJICUEHUS HAYYHOW U IIOO0OM JApyroi
nHpopmanuu. K BTOpUYHBIM TEKCTaM OTHOCATCS pedepaTsl, KOHCIEKTHI, OTIOPHBIE KOHCTIEKTHI,
perieH3uu, yueOHbIe 3amucu, aHHOTalluH, pedepaTuBHbIe 0030PbI, MPE3CHTAINH.
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1.4 MeTonn4eckne peKOMEHIALMH 110 MOATOTOBKE NPe3eHTALMH.

M/M mpe3eHTalusi BBINOJHIETCA MO OJHOM M3 YKa3aHHBIX TeM C MCIIOJIb30BaHUEM
KOMIbIOTepHOH mporpammbl PowerPoint. 3amura npe3eHTanuy Mporu3BOAUTCS HA CEMUHAPCKOM
3aHATUU

AJITOPUTM CO3JaHHSA NPE3CHTALNM:

1 aTan — onpeaeneHue Leau NIpe3eHTaluu

2 aTan — noApoOHOE pacKpbITHE HH(OPMAIIHH,



3 3Tanm — OCHOBHBIE TE3UCHI, BBIBOIBI.
Crnenyer ucnons3oBarb 20-25 cnaitnos. [Ipu sTom:
- MIEPBBINA Clan]l — TUTYJIbHBIN. [IpenHazHaueH Ui pa3sMEIeHUsl Ha3BaHUs MPE3EHTALINH,
MMEHH JOKJIATYMKa U €ro KOHTAaKTHON HH(pOopMaIum;
- Ha BTOpPOM Claiijle HEOOXOJMMO pa3MECTUTh COJAEpKAHUE NPE3CHTALMU, a TaKKe
KpaTKO€ OINKMCAaHUE OCHOBHBIX BOIIPOCOB;
- OCTaBIIMECH Ciaiibl UMEIOT HH(OPMATUBHBII XapakTep.
OO0bruHO TOMaYa MHGOPMAIMH OCYMIECTBISIETCS MO IUIaHYy: TE3WC — apryMEHTaIus —
BBIBOJI.
TpeGoBanus Kk 0opopMiIeHHIO U TIPEICTABICHUIO NTPE3eHTALMN:
1. YurabGenbHOCTh (BUAMMOCTH M3 CaMbIX JAJBHUX YrOJIKOB IIOMEIIEHHUS U C
Pa3IMYHBIX YCTPOUCTB), TEKCT JOJDKEH ObITh HaOpaH 24-30-pIM mpUQTOM.
2. TmarenbHO CTPYKTYpHpOBaHHAS WH(POPMAIIHSL.
3. Hanwume KOpPOTKMX W  JIAKOHWYHBIX  3aroJIOBKOB, MAapKHPOBAaHHBIX U
HYMEpPOBAHHBIX CITHCKOB.
4. Kaxnomy nojosxeHuto (1ee) Halo OTBECTH OTAEIbHBIN ab3ail.
5. ['maBHyr0 Maer0 HaZO BBUIOKHUTH B IIEPBON CTPOKE ab3aria.
6. Hcmomb3oBaTh TabmUUHBIE (HOPMBI TPEACTABICHUS WHPOPMANWHU (IHarpaMMel,
CXEMbI) JJIsi WUTIOCTPAIMU BaKHEHIINX (DAaKTOB, YTO JAaCT BO3MOXKHOCTh IMOJIaTh MarepHa
KOMITaKTHO U HarJITHO.
7. I'paduka g0mKHA OPraHUYHO JTOTIOTHATH TEKCT.
8. BwicTyruieHue ¢ npe3eHTanuei pmuTes He 6osee 10 MuHyT;

1.5 MeToanuyeckue peKOMeHIAUH 110 MOATr0TOBKe ped)epaTUBHOIO 0030pa.

['maBHOW menbro0 pedepatuBHOTO 0030pa SBISETCS KpPAaTKUH aHAIU3 COJACPKAHUS
HaydHOW JuTeparypbl 1o wu30OpanHOM Teme. Ilpm cocrtaBneHuu o0030pa HEOOXOIUMO
BHUMATEJIbHO M3YYUTh OCHOBHBIE UJIEU aBTOPA TOM MJIM MHOW MOHOTpa(uu WU HAyYHOH CTaThbU
U KpaTKO M3JI0KUTh UX CBOMMH CJIOBaMHU 0€3 MOTepu OCHOBHOro cmbicia. Ilo kaxmoi Teme,
MIPEAIOKEHHON I 0030pa, HEOOXOAMMO TIpoaHaATM3UpoBaTh He MeHee 10 MoHorpaduit u/umm
HAay4yHBIX CTaTed, COOTBETCTBYIONIMX 3asBICHHOM MpoOJiieMaTUKE — OTEYECTBEHHBIX WIIU
MepeBoIHbIX 3apyOexxkHbiX. Ilpu coctaBienun pedepaTuBHOro 0030pa HE MOTYT OBITh
UCI0JIb30BaHbI, Y4eOHUKH, YUeOHbIE TOCOOUS, SHIUKIIONEIUH, CIOBAPH, HAYYHO-TIONMYIISIPHbIE U
XyHOKeCTBEeHHbIe TeKCThl. [Ipu cocraBieHnu 0030pa cienyeT CTPEeMHUTbCS K IMOJHOTE OXBaTa
HAy4YHOU JTUTEPATyphl [0 TEME.

[Ipu >xenmaHuM, aBTOp MOXKET BKJIIOYHUTH B 0030p MHTepHET-pecypchl MpH YCIOBUU UX
COOTBETCTBUSI KPUTEPUIO HAaydyHOCTH (TakuM oOpa3oMm, B 0030p Henb3s BKIIOYATh aHAIU3
CoJIepKaHusl HAyYHO-TIOMYJISIPHBIX WK 0011e00pa3oBaTenbHbIX HTEpHET-pecypcoB).

[Ipu mepBoM ynmoMHUHaHHH TOTO WJIM MHOTO UCCIEA0BAaHUSA B 0030pe HEOOXOAUMO AaTh Ha
HEro CChUIKY (BHYTPHU TEKCTa WJIA OCTPAHUYHYIO).

B kon1ie 0030pa Gpopmupyercs CIUCOK MpoaHAIM3UPOBAHHBIX UCCIETOBAHUH.

CchbulkM Ha HaAy4YHYIO JIMUTEpaTypy, a TakKe CIHCOK HCIOJIb30BaHHBIX B padoTe
UCTOYHHUKOB U JIUTEPATYPHI JOJDKHBI OBITh OPraHM30BaHbl B COOTBETCTBUU C YCTAHOBJIEHHBIMHU
MpaBUJIAMH.

TpeodoBanus Kk 0pOPMIICHHIO TEKCTA:

1. TuTynpHBIH JUCT JOJDKEH COJiepXaTh Ha3BaHUWE TeMbl pedepaTUBHOro 0630pa (U3

CIMCKA) U MOJIHYIO yueOHyto uaeHtudukamuto cryaenta (PO, kype, rpymnmna).

2. @opwmart ctpaHulbl — A4.
3. Tekcr BemonneH mpugprtom TimesNewRoman Ne 14, Bce monst 2 cM, paccTaHOBKa

NEPEHOCOB aBTOMATHYECKasl, BRIpaBHUBAHUE 110 IIUPUHE aBTOMATUYECKOE.

4. OObeM — He MeHee 5 CTpaHMI] IeYaTHOTO TEeKCTa.

1.6. MeToguyeckne peKOMEHIAUMHU 10 MOATO0TOBKE TECTAa.



Coneprxanue TecTa JOIDKHO CTPOTO COOTBETCTBOBATH BRIOpaHHOU Teme. TecT cocTouT He
MeHee yeM U3 20-TH KOHKPETHBIX BOIPOCOB. B Kak1oM BOIpoce MpeaycMaTpUBaeTCsl HE MEHEE
4-x BapMaHTOB OTBETA, OJWH M3 KOTOPBIX IMPaBHIbHBIA. BapmaHThl OTBETOB 0003HAYAIOTCS
OYKBaMH: «a», «O», «B», «T» H T.].

He nomyckaroTcs BOIpocsl, cojiepkamue GakTUIeck B cebe OTBET.

Hamnpuwmep,:

«pudrom Kakoro 1nBeTa HareUYaTaH TOT BOMPOC?»

«HcTouHnkoM Kakoil oTpaciu npasa sBisierca YK PO?

He ponyckarorcss OTBEThl, U3 COAEpKAHMUS KOTOPBIX CIEAYET KAaKOM OTBET SIBISIETCA
[IPaBUJIbHBIM.

TpeboBanwmst k 0popMIICHUIO TeCTa:

1) TUTynbHBIN JIMCT JOJDKEH COJEpXaThb Ha3BaHHE TEMbl TECTa U IOJHYIO y4eOHYIO
uneHtudukanuio cryaenra (OUO, kype, rpynmna).

2) ®opmart cTpaHulsl — A4.

3) Tekct BeimonneH mpudtom TimesNewRoman Ne 14, Bce mnons 2 cM, pacCTaHOBKa
MIEPEeHOCOB aBTOMaTH4ecKasl, BoIpaBHUBAHUE I10 IIMPUHE aBTOMaTHUECKOE.

4) B xoHue Tecta HeoOXoauMO OG(OPMUTH KIHOY C MPaBUIBHBIMH OTBETAaMHU [0
CIEAYIOIEN CXeME:

Howmep 01 02 03 04 05 U T.1I.
BOMpoOca

[TpaBunbHBIN A B b I b U T.1.
OTBET

1.7. MeToguvecKkue peKoOMeHIalMH 0 MOAr0TOBKE K claye 3a4eTa.

['maBHOM 1ENBIO 3aUeTa ABISETCS BBIACHEHHWE KaueCTBA M KOJMYECTBA 3HAHUI, YMEHUN U
HaBBIKOB CTYJCHTA.

VYcememmHas caada 3adera 0oJsiee BEpOSTHA NPH CHCTEMAaTHYECKOW paboTe CTyJeHTa B
TEUEHWH Y4YEOHOTO CEeMECTpa, MOITOMY HE CTOUT OTKJIAJbIBaTh IMOJATOTOBKY Ha HECKOJBKO
HOCJEIHUX THEM.

[Ipeanonaraercst 3a4eT C MUCIHOJIB30BAHUEM SK3aMEHAIIMOHHBIX OMJIETOB, KaXKJIbIH OMIIET
BKJIFOYAET B ce0s JiBa BOIIpOCa.

2. IlnaHbl 1a00PATOPHBIX 3AHATHIH

1. 3nakomcTBo ¢ CIIC.

B pamkax mpaktuueckoit paboTel Ha kommbiorepe B uHTepHET-Bepcun CIIC cTyneHTb
3HakoMmsaTcs ¢ mHTepdericom CIIC; xapTOUkKoW MOMCKAa M €€ TOJIAMH, TEXHOJOTHEH IOHMCKa
JOKYMEHTa 0 M3BECTHBIM PEKBH3UTaM: HOMEp, BHJ JIOKYMEHTa, MPUHSBIIUI OpraH, HOMEp B
MuHiocte, Ha3BaHUE JOKYMEHTa, Jara, Aata B MUHIOCTE; TEXHOJOTHEH MOUCKAa KOHKPETHBIX
JOKYMEHTOB, CBEJICHUS O KOTOPHIX H3BECTHHI MPHUOIU3UTENHHO; HCIOIH30BaTh JIOTHYECKHE
YCIOBUS TIPU MOUCKE HEOOXOAUMBIX JOKYMEHTOB. PaboTa co CiMcKOM JOKYMEHTOB.

2. IIpaBoBO#i HABUIaTOP.

B pamkax npaktuueckoil paboTel Ha kommbloTepe B uHTepHeT-Bepcuu CIIC cTyneHTs
BBINIOJIHAIOT 33JaHUsl Ha IIOMCK KOHKPETHBIX JIOKYMEHTOB; HCIOJIb30BaHHE Tnojiel Tekct
JNOKyMeHTa, Temaruka; 3HakoMATCA cO CTpykTypoil IlpaBoBoro HaBurartopa;, 3azaHusi Ha
pa3nuuHble BUABI MOMCKA C Hcnoib3oBaHueM Kaprouku noucka u IIpaBoBoro Hasuraropa,
3aJlaHUsl HAa aHAJIW3 JOKYMEHTA, CIPAaBKM K JOKYMEHTY, €ro OIJIaBJICHHEM, pEIaKLUsIMHU,
OCYIIECTBIICHHE TOUCKAa (pparMeHTa TEKCTa, T'MIIEPTEKCTOBBIE CCBIJIKM U CBS3M JOKYMEHTa,
COXpaHEHHE Pe3yJbTaTOB PabOTHI C JOKYMEHTOM.



3. Kommiekcnas pa6ora B CIIC.

B pamkax mnpaktuueckoil paboTel Ha Kommbiorepe B uHTepHeT-Bepcuu CIIC
CaMOCTOSITEIIbHOE BBITIOJIHEHHUE 33JJaHUN TI0 PA3IIMYHBIM TEXHOJIOTHSIM MOMCKA HHPOPMAITUH.

1. BplgicHHMTE, KakoOBa IPOJOJDKUTEIBHOCTh OTIYCKAa JUId CHAQ4d TOCIK3aMEHOB,
IIPEIOCTABISIEMOT0 Pa0OTHUKAM-CTyIEeHTaM, 00yJaroIuMcs 110 0YHOU (popme 0OyueHusl.

2. Haiigutre IOKYMEHT, HPHUHATHIA OpPraHOM HCIIOJIHUTEIBHOM BJIACTH B 00J1IacTH
00pa3oBaHus, KOTOPBIM HAIMIPABIICHO Pa3bsICHEHHE O TOM, 00JIaraeTcs I CTUIICHANS HAJIOTOM.

3. Pa®oTHHK, SBISIOIIUICS CTYAEHTOM BYy3a, MPEIYNPEXKAEH O TPEACTOSIIEM
YBOJIbHEHHUU M0 COKpPAILLEHUIO IUTaTa. BpISICHUTE, MMEET JM OH MPEUMYIIECTBEHHOE IPaBO
ocrtaThCs Ha paboTe. M3BeCcTHO, U4TO JaHHBINA BOTIPOC perynupyercs TpynoBeiM Kojgekcom PD

4. BoisicHUTE, HA OCHOBaHUU KaKUX HOPMATUBHO-TIPABOBBIX JOKYMEHTOB aIMUHUCTPALIUS
BY3a OTMEHSIET B By3€ y4eOHbIC 3aHATHUS B CIIydae OTCYTCTBHSI BOJIBI.

5. B cmpaBouHoM Marepuane «Eciu Bac 3amepxana MOJULHUS», IMOJTOTOBICHHOM
ropuctamu komnanuu «["apanty, HaliauTe UHPOPMAIUIO, B KAKUX CIIydasiX COTPYIHUK MOJULUU
BIIpaBE€ MPOBEPUTH Balll TACTIOPT. YKAKUTE KOJIUUECTBO IYHKTOB B OIIMCAHUN

6. Haiimute AOKYMEHT, yTBEp)KIAIOUIMII NpUMEPHYIO (OpMy J0roBopa Ha OKa3zaHUE
IJIaTHBIX 00pa30BaTeNbHBIX YCIYT B cdepe npodeccuoHalIbHOro 00pa3oBaHus. YKaXUTe HOMEP
U JaTy NPUHATUS JOKYMEHTA.

7. Wcnonb3ys TMOUCK IO CHUTyallMH, MOCTPOMTE CIUCOK JOKYMEHTOB, COJEpKallux
nHpopmanro o cruneHausax cryaeHtam. Cospaite ¢uiabTp 3aKOHBI, 3alOJIHUB B KapTOUKe
3anpoca noucka no pexusutam [losne Tun — 3akoH. Bocnoib30BaBIINCE CO3/1aHHBIM QUIBTPOM,
YKa)KUTE KOJMYECTBO 3aKOHOB B CIMCKE, COJIEPKALIUX MH(OPMAIIUIO O CTUIICHIUAX CTY/IEHTaM.

8. HaiimuTe oTBET Ha BOMPOC: pa3pemiar Jiu TpaXIaHNHY 3aMEHUTh BOCHHYIO CITYXO0y Ha
IIbTEPHAaTUBHYIO, €CIM OH JBaX/Abl HE SBWICA Ha 3aceaHMe IpPU3BIBHOW KOoMHcCUU 0e3
YBa)XKUTEJIBHOW NPUYHHBI? YKAKATE PEKBU3UTHI 3aKOHA, ITyHKT X HOMEpP CTATBH.

9. Haiimute Ou3HEC-CpaBKy, TMOATOTOBJICHHYIO SKCHEpTaMH KoMmmaHuu «l apaHT»,
coJepxalryro uHpopmanuoo o mTpadax 3a HapymeHue [IpaBun JOpOXKHOTO JIBUXKEHUS.
Okcnoprupyiite ee B MS Word u coxpanure daiin Ha [1K.

10. B cBsi3u ¢ IpOU3BOJCTBEHHON HEOOXOIMMOCTBIO OpraHU3allys BBIHY)KJEHA Ha JBe
He/leNM OTIPaBUTh YacTb PaOOTHUKOB B aJMHHMCTPATUBHBIA OTIYCK 0€3 COXpaHEHMs
3apa0oTHOM miaTel (mpocToi mo BuHe pabotonarens). I[IpaBomepHsl 1M AeHCTBUS
agmuHuctparuu? OtBeT coxpanute B (aiiyl. OOOCHYHTE OTBET, YKa3aB COOTBETCTBYIOIIHUM
HOPMAaTHUBHBIN aKT U CTaTbhIO.

Crucok CIIC ajis BBITOTHEHHUS TPAKTUYECKUX PabOT
1. CIIC «KoncynbrantlLirocy
2. CIIC «PE®EPEHT»
3. CIIC «I’APAHT»

4. CIIC «kKOLEKC»

5. CIIC «TEXOKCIIEPT»
6. CIIC «HOPMATUHB»
7. Iloptan IIPABO.PY
8. Ilopran «PocllpaBocynue»

9. llopran «ITAPAT'PA®»

10. IIpaBoBas 6a3a «3axonlIpoct!»
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